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How to Login?

1. Visit www.materialsolutions.ie
2. Click the ‘My Account’ at top right and then choose 'Log in'.
3. Enter your Email and your Login code.
4. Click 'Sign In'

If you experience any difficulty using the web site, please email admin@materialsolutions.ie
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Analysis Screen

This screen gives an overview of the products you have purchased from Material Solutions (offline 
and online) for the current year and 2 previous years.

- The graph panel on the left gives your overview of total 'Spend Per Month'.
- The bar chart panel on the right gives an overview of the product categories you purchase 
from.
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Account History

This screen shows the record of activity on your account with Material Solutions, including 
Lodgement and Invoice history.

- Invoices are available to View (and print / download) by clicking the black PDF icon situated 
to the right of each line.

The Account History list is searchable using the filters at top of screen, by Invoice Number, 
by invoice Amount, or by specific Refererence (e.g. that you entered at time of order - PO 
Number, Name etc.)

Using the date filter, you can download an itemised PDF statement, by selecting a date range 
and then clicking the 'gold' coloured button 'Print PDF'.
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Order History
Order History shows a list of your orders with Material Solutions, with most recent at top 
of screen. Orders appear with the net Subtotal, the Vat charged and then the order Total.

A SEARCH function is available at top of screen, with filters including Status, Nop 
ID, Order Number and Date Range available.

Any orders placed via the Material Solutions web site will aso appear here, 
recognisable in the column 'Nop ID'.

- RE-ORDER - To replicate or place an order matching one that you got in the 
past,  simply click the black 'Shopping Cart' icon situated to the right of that 
order. You will be prompted YES/ NO to proceed.

- VIEW ORDER - click the black PDF icon to the right of the order, to display the  
Sales Order, showing items that were selected / dispatched from our 
warehouse to create and complete your order.

Use the 'List' Number filter, situated below the blue search button, to adjust the 
amount of entries you see listed on screen.
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Your own login profile can be managed via the 'My Account' tab at top right of the web 
site. Click your name here to have access to:-

1) CUSTOMER INFO - Edits to the account Admin name, email addresses or
company details.

2) ADDRESSES - you can add a new / different address that wil be available as an
alternative delivery address during check out.

3) ORDERS - orders that you have not competed on the web site will appear here.

4) DOWNLOADABLE PRODUCTS - any products from the web site you have saved
to download or re-visit (same as Favourites in your business profile).

5) BACK IN STOCK SUBSCRIPTIONS - if you have created any 'watch' alerts for Out
of Stock products, they will appear here when those products are back in stock.

6) CHANGE PASSWORD - use this panel to change the current login password to
the web site.

7) MY PRODUCT REVIEWS - if you have contributed any reviews / comments to
products throughout the web site, they will will appear here.
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